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When your child is a student at Concordia, these six pillars are part of their 
daily experience through instruction and modeling. We believe 
relationships--with Christ, with each other and with the world--are made 
stronger by these values.  

 
Faith 

Community 
Leadership 
Excellence 

Technology 
Collaboration 

 

D#"%-# ȓ33.!)ȓ!-.Ȑ
We believe regular worship and instruction in God’s word strengthens the 
family bond, student achievement, resilience and witness. If your family 
does not currently have a church home, we invite you to join us for worship 
each week. Services occur on Saturday evening, Sunday morning at 8am, 
9:30 am and 11am.   
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Principal………………………………………………………………………..Sally McBee 
Assistant Principal……………………………………………………..Susan Kirby 
Director of Enrollment, Marketing  

and Communications…………………………………...Deb Rich Herczeg 
Master Teacher/Instructional Lead……………………..Karen Shea 
Registrar………………………………………………………………………..Laura Sisk 
Secretary……………………………………………………………………….Kathy Shockey 
Office Manager…………………………………………………………...Elizabeth Gremmer 
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Upon enrollment at Concordia Lutheran School each family agrees to:  
 

▪ Uphold the school in conversation and prayer 
▪ Serve the school with their time and talents as God provides 
▪ Keep financial commitments with regard to school expenses 
▪ Partner with teachers, administrators and leadership to effectively 

guide their child academically and spiritually 
▪ Model integrity in their relationships with the Concordia community 
▪ Follow the steps in the Matthew 18 principle when conflicts arise 

(Please see the Matthew 18 principle section of this handbook.) 
Ȑ
L-#''$ Dȓ$.!)ȓ% 
Year at a Glance and Events Calendar for 2018-2019 HERE 

Ȑ
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Welcome to our school community! You have already created an account 
on RenWeb because it is through this site that applications are completed. 
RenWeb is also the primary vehicle through which you will receive 
communication from the office, emails from teachers, view your child’s 
grades, receive text alerts in the event of an emergency, and other critical 
items.  
 
This handbook will be your primary resource for information regarding 
dress code, billing, attendance, absences, pickup procedures, calendar items, 
and other vital school information. Please carefully read through this 
document to familiarize yourself with our policies and procedures. 
 
Questions? Call our school office any time, 210-479-1477 and we will be 
happy to help. 
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We have changed our uniforms. Please refer directly to the Dress Code 
explanations in this handbook for details about what is appropriate attire 
for your student. These tables are provided as a helpful preview. It is our 
expectation that all uniform items be in good repair without holes, stains, 
tears, missing buttons, snags or discoloration. 
 

J.%ȑȒ33.) Ȓ! ƅƃƄƌƒƅƃƄƊ BI;QȐ
*white polo 
*white blouse with tie 
*white blouse (for middle school) 
*spirit hoodies/sweatshirts 
*solid color sweatshirts/cardigans 
with no logo (red, white, black or 
gray) 

J.%ȑȒ33.) Ȓ!)./Ȓ!Ȓ3.$7Ȑ
ƥPlaid jumpers, skorts, skirts 
*Red and black polos  
*Parker black fleece CLS jacket 
*red cardigan sweater  
*CLS plaid-lettered sweatshirt 

 

I.5 N!Ȓ/'%ȑ Ȓ3.ȑ2Ȑ
*feminine cut polos 
*black skort (grades 3-8) 
*¼ zip pullover sweatshirt 
*updated jumper style 
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Concordia is blessed by an active Parent Teacher League (PTL). Our PTL 
supports our mission and students by hosting school-wide events, spirit 
wear sales, teacher appreciation efforts, used uniform sale, Box Tops for 
Education, talent show and other fun activities. Every parent is invited to 
become involved with PTL. Email ptl@concordia.cc for more information.  
 
The PTL board includes:  

President:  Cami Canales  
Vice-President: Celinda Guerra 
Secretary: Amy Levenhagen 
Treasurer:  Emily Grones 
 

C"Ȓ-1 ;Ȓ!12Ȑ
Use the following links for quick access to important information:  

CLS Website 

Rev. 12/14/18 
 
 
 

5 

mailto:ptl@concordia.cc
http://www.concordia.school/


 

Concordia Lutheran Church website 
Athletic Calendar 
Cafeteria Payments 
RenWeb 
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Concordia offers before school care and after school care in our Learning 
Center.  Fees for Learning Center will be billed monthly and will reflect the 
charges for the previous month. Families are billed per diem up to 8 days, 
and then will be charged the monthly rate after the 8th day. 
 

;'-ȓ3Ȓ'! MȒȑ.Ȑ
 
AM  Learning Center Cafeteria 6:45 am to 7:45 am 
PM    Learning Center Classrooms 3:20 pm to 6:15 pm 
 
Students in Learning Center after school must be checked out by their 
parent or an approved adult before leaving. Students may not attend a 
sporting event on campus in lieu of Learning Center, nor are they 
permitted to leave Learning Center without being formally checked out by 
an approved adult. If your child will be attending a sporting event in your 
absence and will be picked up by another parent, ADVANCE NOTICE is 
required so that we may notify the Learning Center supervisor, Learning 
Center teacher and staff on duty.  Please name the adult who will be picking 
up and will be supervising your child.  

Ȑ
A33.!)ȓ!-.Ȑ

Ȑ
School day hours:  Pre-K  7:45 am to 3:15 pm 

K - 8th grade:  7:45 am to 3:20 pm 
 
Students are tardy if they arrive at school after 8:00 am.  Students arriving 
after 8:00 am must check in at the office to receive a pass to class and to be 
counted as present. <4.%7 3.! 3ȓ%)Ȓ.2 will become an absence in the 
student’s attendance record.  

 
Appointments/Early Pick-up 
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If your child has an appointment during the school day or if you need to 
retrieve your child before school is dismissed, please come to the office to 
request your child be released from school.  Students should be signed out 
in the office by a designated adult upon leaving, and signed in upon 
returning. E%1,^ &#,Ȗ0, Ȗ##%3 !& 1% SR Ȕȕ7!1,0 -%$ 5%!$ +"ȕ#' 1% (, $,#,Ȗ0,' -$%Ȕȓ
+#Ȗ00 Ȗ7' Ȗ$$ȕ2, Ȗ1 1", %--ȕ+, 1% Ȕ,,1 5%!\ J1!',710 ȔȖ5 7%1 0ȕ.7 1",Ȕ0,#2,0 %!1] Ȗ7'ȓ
3ȕ## 7%1 (, $,#,Ȗ0,' 1% 1", &Ȗ$/ȕ7. #%1\ KȖ/ȕ7. Ȗ 01!',71 %-- +ȖȔ&!0 -%$ #!7+" ȕ0ȓ
'ȕ0+%!$Ȗ.,' Ȗ7' 3ȕ## %7#5 (, ,4+!0,' ȕ- 7%1 Ȕȕ00ȕ7. +#Ȗ00 1ȕȔ,\ @- Ȕȕ00ȕ7. +#Ȗ00 1ȕȔ,]ȓ
ȕ1 3ȕ## (, +%!71,' Ȗ0 ǻ 'Ȗ5 Ȗ(0,7+,\ȓ
 
 
Absences 
If your child will be absent, please call the school office at 210-479-1477 and 
ask for Mrs. Shockey. You may request absent work for your child at that 
time, and work will be in the school office ready for pickup by the end of 
the school day. You may email or contact teachers to alert them to the 
absence, but the office must also be notified.  
 

● Mȓ%)7: arriving in the first 90 minutes of the school day 
● ǯ )ȓ7 ȓ*2.!-.: student misses 1.5 to 3 hours of instruction 
● ="$$ )ȓ7 ȓ*2.!-.: student misses more than 3 hours of 

instruction 
 
Shadow days 
Eighth graders often choose to spend all or part of a day visiting 
(“shadowing”) at a local high school they are considering.  Concordia invites 
our students to participate in shadow opportunities, and will excuse up to 3 
absences due to shadow days.  
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Student safety is a priority. Early morning and afternoon dismissal are 
managed intentionally and specifically with regard to student drop-off and 
pick up so that safety is maximized for all students. Parents and guardians 
are expected to comply with parking lot procedures as lined out on the 
following page, and also with the specific requirements on the maps which 
follow.  
 

Rev. 12/14/18 
 
 
 

7 



 

NL< B= D<;; J:BI<L 9L JKB:9G9M<F O:9;< FK9H9IE 9I BNKȐ
JAK?9IE ;BM AIF 9I BNK FK9H< M:KBNE: ;AI<LxȐ
Ȑ
@BKI9IE FKBJ B==ȐȐ
Parents may drop off in one of two ways. Parents may park by the flagpole 
area and walk their student(s) to the building.  Alternatively, parents may 
drive through the lane behind the worship center and drop off students 
directly from cars at the sidewalk between the gym and worship center. A 
staff member will be present to monitor student drop off and traffic flow. 
Students dropped off from drive-through will walk to class on their own. 
 
=;AEJB;< J9D?NJ AK<AȐ
Because teachers must monitor children at all times, we ask that you 
promptly retrieve your child and make your way back to your vehicle. We 
cannot be responsible for younger siblings that accompany parents to pick 
up, so we ask that you keep your younger children under your control at all 
times. Keeping all students and visitors safe is our priority. 
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